
Requesting Student Activity Fees

Student Activity Fees (SAF) are allocated by the SGA Budget & Finance Committee and are to be used according to the policies set forth by SGA.  Organizations are encouraged to request funds in the spring prior to the next academic year, but may also request additional funding during the year as unexpected needs arise. 
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STEP 1


Student Organization Officer completes SAF form (either annual request form, travel request form or re-allocation form) and submits to the SGA Treasurer.


Step 2


Budget & Finance Committee reviews request and makes allocation recommendation based on SGA good standing status, organization fiscal history, SAF policies, and remaining SAF balance.


Step 3


BFC recommendation is sent to SGA body for review (first meeting) and then a vote (second meeting).


In some cases, the organization will be asked for more information/further clarification before a decision can be made.


Step 4


If  approved by Dean of Students, SGA Treasurer submits allocation request to the Business Office for money to be transferred in to Student Organization Account (SO Account).


Step 5


At the end of the year, Student Organization may be required to submit a report on use of money as it was requested.


If approved, recommendation is sent to Dean of Students for final approval.


At the end of each semester, remaining funds from original allocation will be transferred back in to SAF account in order to be distributed with future organization requests.













